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«C omacosaﬂo\\ «YTBEPKIEHO»
* TIpescegAatens npodroma Jlupext V «JTure Ne 1»
;2/ JI.B. lynapbkoBa E.B. Bepeskuna

«31» aBrycra 2018r.
[Mpuka3s Ne 118-OJ1

JOJKHOCTHAS HUHCTPYKIUA
3ABEAYIOWEIO BUBJHMOTEKON

1. OBIUE NMOJIOKEHUA

1 1. HacTosiast TOMKHOCTHAS HHCTPYKIMsS pazpaboTaHa Ha OCHOBE DeJiepalibHOTO
sakona  of 29.12.2012. Ne273-®3 «O6 obpasoBaHuu B P®», Eaunoro
KBATM(UKAIMOHHOTO CIPABOYHHKA TIOIKHOCTEH PYKOBOIMTENEH, CHEIUATUCTOB H
cayKaumy, pasaen «Ksanu@ukaludoHHbIE XapaKTePUCTHKH JIOJKHOCTeH pabOTHUKOB
o0pasoBaHUs», YTBEPKIAECHHOTO IMpukazom MHH3IpaBCOUPasBUTHS P® Ne 761n ot
26.08.2010 r. Ilpu cocraBieHMM HHCIPYKIMM yYTEHBI — TaiOKE [TpumepHbIe
peKOMEHJIALHI  CIY’KObI OXpaHbl TpyZa B 006pa3oBaTeIbHOM YIPEKIACHNH CHCTEMBI
MunucTepcTBa 00pa3oBaHus Poccuiickoii denepauny.

1.2. 3aseayrommit OuOMHOTEKOH HasHadaeTcsd H 0CcBOOOXK/IAeTCST OT JIOJIKHOCTH
smpexTopoM Jluues. Ha mepuox ornycka H BPEMEHHOH HETPYA0CIOCOOHOCTH
3aBeIyiolero GnGanoTeKol ero 00A3aHHOCTA MOTYT ObITh BO3JIOXKEHBI Ha Y4HTEN,
CTapuIero BOKAaTOro I APYTOro COTPYAHUKA M3 HHCIa Haubosiee MOArOTOBICHHBIX.
BpeMeHHOE HMCIONHEHHE 06sI3aHHOCTEH B JTHX ClydasX OCYLISCTBIIACTCA Ha
OCHOBaHWM MpHKa3a jaupekTopa Jluies, W3aHHOro ¢ cobimozienreM TpedoBaHuii
3aKOHOMATENbCTBA O TPYE.

1.3. 3aBesytouiuii GHOTHOTEKON JOTKEH NMETE BBICIIEE o6pasoBanye i cTax PabOTEI
He MeHee 3 yeT. JluL@, He HMEIOLIUE CMICUMATBHOM MTOATOTOBKA MK CTaka paboThl,
HO obaiarolme JOCTATOYHBIM MPaKTHYECKUM OITBITOM "
KOMIIETEHTHOCTBIO, BBIMOJHSAIOLINE KaYeCTBEHHO U B MOTHOM 00beMe BO3JIOKEHHDIC
HA HIX JOTKHOCTHBIE O0S3aHHOCTH, B MOPS/IKE HCKIIOTEHHIS, MOTYT OBITH HA3HAYEHBI
Ha JIOJDKHOCTb 3aBEyIOLlero OMOMMOTCKOM Tak e, Kak M JIHUa, MMEIOLLINE
CTIeTMATBHYIO TIOATOTOBKY ¥ CTak paboThL.

1.4. 3aBeytomuii GuOIMOTEKOM MONUMHSICTCA HerocpeaCTBeHHO aupekTopy Jluies.
1.5. 3aBe rytoniuii OMOTHOTEKOH JOJIKEH 3HATH:

- [IOCTAHOBIEHMs,, PACTIOPSUKEHH!S, TPUKa3bl i APYTHE PYKOBOJIIIKE, METOAUYECKHE
1 HOpMATHBHbIE JIOKYMEHTBI 110 BOMPOcam GuGIMOTEYHON PaboThI;

- nocranosienus [Ipasutenbersa PO, onpeensiomue pasBuTHe KyIbTypbl;

- OCHOBBI 3aKOHO/IaTeNILCTBA O KYJIBTYPE;

- OCHOBBI SKOHOMHMKH, OpraHH3allk{ TPyJa U ylpaBJIeHHA,
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- TeOpHIO U NPAKTHKY OMOIMOTEYHOrO AeIa;

~ OCHOBBI TPY/I0BOTO 32KOHO/ATENbCTBA;

- ipodmTb B crierManusanmio Jiumes;

- [paBHIa KOMILICKTOBAHHS, XPaHeHWs, MOMCKA, BbAAYH U yuera OHOIMOTEHHOIO
honna;

- cucTeMy KmaccuUKALMK KHHUT 1 PpaBujia COCTaBICHHS KaTaJloros;

- 0OMIETOCYIaPCTBEHHYIO CUCTEMY MeKOUOITHOTEUHOT0 A00HEMEHTA,

- MOPA/IOK COCTABJIEHHSI OTYETHOCTH O pabore 6ubmMoTeKH;

- OCHOBbI pabOTBl C TEKCTOBBIMH PCAAKTOPaMH, 3IEKTPOHHBIMM  TaOIULIAMH,
3JIeKTPOHHOM 1OUTOl 1 Gpay3epamu, MyJIBTUMEAUHHBIM 000PY10BAHHEM;

- MeToabl yOekKIeHUs, apryMeHTALUK CBOCH MO3HLIIH, YCTAHOBIICHHST KOHTAKTOB C
0GyUaIOUMMUCs PA3HOTO BO3PAcTa, UX POAUTEILIMHU (JIMLAMH, MX 3aMEHSIOLHUMHU),
KOJITeraMu 1o padoTe;

- TexHOJIOTMY AMACHOCTHKHM TPUYHH KOH(MIUKTHBIX cHTyarmil, UX MPOdUIAKTHKY 1
paspeLueHus;

- MpaBwyIa BHY TPEHHEr0 TPYI0BOTO PacTiopsKa;

- pexxum padoThl Jlnues;

- [IpaBHIIa TI0 OXpaHe TpyZa 1 NoKapHOH 0€30TacHOCTH.

1.6. B cBOEHi AeATELHOCTH 3aBEIyIOLIHH GUGTHOTEKOM JOKEH PYKOBOACTBOBATLCSO
- Koncruryuueit PO;

- DejepasibHbIM 3aKOHOM «O0 oGpasopanuu B Poccuiickoi Denepalumny;

- MefepanbHBIM 3aK0HOM «O OUONMOTEUHOM JIETen;

- CeMeiiHbIM KOJeKkcOM PD;

- yxkasamu [IlpeswneHta PO, HOpMaTUBHBIMH aKTaMH Tlpaputensetsa PO,
INpaputensctBa PB 1 OpraHOB  ympaB/ieHus oGpasoBaHueM BCeX YPOBHEH IO
BOIpOCcaM 00pa3oBaHHsl ¥ BOCTIUTAHHSA 00yYaIOIIHXCS;

- QIMMHUCTPATUBHBIM, TPY/IOBBIM H X03AHCTBEHHBIM 3aKOHOJATENbCTBOM;

- mpaBunamE M HOpMamu - OXpaHbl  Tpyaa, TeXHUKH Oe3omacHOCTH U
IPOTHBOIOKAPHON 3aLLUTHL;

- VeTaBoM M JTOKATbHBIMH TIPABOBBIMH akTamu Jlnues (B Tom umcne Ilpasunamu
BHYTPEHHEro TPYJOBOIO Pacrops/xa, IpHKasamu u pacTopsUKEHUAMH IUPEKTOPA,
HacTOsIeH TOMKHOCTHON HHCTPYKIKEH ), TPYIOBBIM JOTOBOPOM.

3asedytolmii OUOIHOTEKOH N0JDKEH c06101aTh KOHBEHIIUIO 0 [paBax peOeHKa.

2. DYHKIINH

OcHOBHbIMY (YHKLMAMH, BbINOJIHICMBIMH 3aBeIyIoMM OUOTHOTEKOM, ABISIOTCA:
2.1. hopmupoBaHie OHOIHOTEHHOTO honna;

2.2. opranusanus yuera GuOnnoTeHHoro (oHaa U yCTaHOBJICHHOH OTYETHOCTH;
2.3. ocyluecTBieHIe PYKOBO/ACTBA paboToif WKOJIBHOH OUONINOTEKH.

3. JOJKHOCTHBIE OBSI3AHHOCTH
3ageayronmii GuOIHOTEKOH BBIMOJIHACT CIIEAYIOLIE JIOJIKHOCTHbIE 00S3aHHOCTH!
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3.1. aHanu3upyer:

- npoGuieMbl popMUpOBaHH GuoMoTeuHoro GoHma;

- pe3ynBTaThl PaboThI IIKOJTbHOI OHOTHOTEKH;

. yanuude W MEpCIEKTHBHbIE BO3MOKHOCTH Juues B obmactu (HOPMUPOBAHUA
GubnroTeuHoro GoHA;

- opMy U cozepKaHue BHEK/IACCHBIX MEPOIPHATHI, NPOBOAUMBIX GUOIHOTEKOM
3.2. MPOTHO3UPYET:

- TeHJIeHLMH M3MEHEHHS CUTYalHuH B ob1ecTBe U B 00pa3soBaHUK UL (popMHUpOBaHUA
3aKaza Ha HEOOXOIUMYIO yue6HO-METOIHYECKYI0, HAYHHYIO H XyHOXKECTBECHHYIO
aUTEPATYpPY;

- [OC/IECTRH 3arIaHHPOBAHHON pabote! GUOIHOTEKIH,

3.3. naaHupyeT U OpraHusyer:

- TeKyIiee 1 NepereKTHBHOE NMAHUpOBaHe padoThl IKOJTBHOM ONOIMOTEKH,

- BBIIauy H cOop yueOHNKOB;

- BBICTABKH JIMTEPATYyPbI;

- COBMECTHO C TIeJaroriueckiM KOJIEKTHBOM Pa3HOCTOPOHHIOKO MaccoBYyiO paboty
Mo Mponaranae KHUIH, MPUBIICKAsd K y4acTHio B OTOH pabote aesTencii MUTEPATYpbl,
HCKYyCCTBa, pojTeTen;

- paboTy YMTATENbLCKOrO akTHEA,

- IIPOCBETHTEIIbCKYIO paboty  Ans 00yJaroLmuxcs, ponuteneil  (3aKOHHBIX
npeacTaBuTeNeH), [puHUMacT popuTened (3aKOHHbIX npenCTaBmeneﬁ) 10 Boupocam
TIPMBATIS HHTEpeca K KHATE;

- KOHTPOIIb 33 COXPAHHOCTBIO GuonHoTeuHoro GoHna;

- wn3ydenue C ofyuarommmMucs  OCHOB 6H6ﬂnOTeqH0—6H6nHorpa¢uqec1<oﬁ
rPaMOTHOCTH H KYJILTYPbl YTeHUS,;

- COBMECTHYIO JIeITe]IbHOCTE [IKOTBHOM ¥ paifoHHO# GHOTHOTEK;

3.4. KOOpPAUHUPYET:

. pamMonciicTBMe  mpejcTaBHTeNCH anmuHEcTpaun  Jlnues, cnyx6 H
noapasje’qeHuii  ynpasiaeHusi oGpasopanys, 0OecneunBaOLIAX (opmupoBaHUE
GubmuoTeuHoro honaa;

- paboTy KIIaCCHbIX pykoBojuTeneil 10 obecrneueHuo 00yYarOIUXC HeoOX0AUMO
yueOHON UTepaTypo;

3.5. pyKOBOJUT:

- 6M6n14OTequ-61/16nnorpacbuqec1<oﬁ paGoToil B LIKOJIE,

- paBoToii YMTATETBCKOro aKTHEA,

3.6. KOHTPOJIUPYCT:

- coGmonenne B ONOIMOTEKE U KHUFOXPAHMIAILAX [PaBHIl TEXHHKHA ©e30MacHOCTH,
caHUTapuH, IPOTUBOIOKAPHO# 6e30MacHoCTH;

- COOTBETCTBUE OUONMOTEHBIX (oHIOB ¥ MELHAPECYPCOB Jluuest TpeOOBaHUAM
3aKOHOATENbCTBA O 3allUTe nereit or uHOpMALNK, IpUUMHAIOLIEH BpeA MX
3710pOBBIO H (MITH) PA3BATHIO;
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- cobmofeHUe OOYYarOMUMUCS U COTPYAHMKaMH Jluues IlpaBuil 1OJb30BAHMS
OUONMOTEKOM;

- COXPaHHOCTH y4eOHHWKOB, HayJHOH U XyJI0)KEeCTBEHHO! JTHTEPaTyphl, craBaeMoil B
OuONIUOTEKY;

3.7. KOpPPEKTUPYET:

- 3asBKy Ha KOMIUICKTOBaHUE GubmoteuHoro Gpouua;

- TITaHBl paboThI OUOINOTEKH;

3.8. paspabarbIBaeT:

- mpaBuJIa MoJb30BaHus 6uGIMOTEUHBIM (POHIOM;

- KaTaJ0rH, KapTOTeKH, PEKOMEHIATE/IbHbIC CHUCKN JIUTEPaTyphl;

3.9. KOHCYJAbTUPYECT:

- yuuresieil o BOIPOCAM HX camMoobpa3oBaHis 1 noadopa Hay4HO-METOIYECKON
JIATEPaTyphl;

- ponuTenel (3aKOHHBIX [ipesicTaBuTeNei) MO BOMPOCY OpraHH3alii BHEKIIACCHOTO
yTeHns 00y4aroLuXCs;

3.10. olleHWBAET ¥ IKCIIEPTHPYET:

- TpeNIOKEHUS MO OpraHu3atiy GuGMoTeuHO-6noIMHorpaguueckoil  paboTel 1
YCTaHOBJIEHHIO CBA3CH C BHELIHIMU napTHEpaMu;

3.11. oOecrneynBaeT:

- paspelIeHHOH, HeoOXOMMMOll  CIpaBOYHOH U XyI0’KECTBEHHO suTepaTypoi
06y HAIONIMXCsl BO BPEML IIPOBE/ICHHS SK3aMEHOB,

- MpoBEJEHNE CBEPKA nMerolrieiicss ¥ TIOCTYTMAOIEH JTUTEpaTyphl € denepanbHbIM
CIIMCKOM KCTPEMUCTCKHX MaTEpUaos;

- CBOEBPEMEHHOE KOMIITIEKTOBAHHE GubmioTedHoro GoHNR;

3.12. npoXoOuT:

- o0s3aTesIbHbIE MPeBApHTENbHbIC H MEPHONUHECKHE MeTULIMHCKHE OCMOTPBI;

- o6s3aTenbHOE 00yueHUe GE30MacHbIM MeTOlaM 1 MpHEMaM BBINIOJHEHUsT PabOT U
OKa3aHUs TIEPBOil TOMOLIK MOCTPAAABLINAM.

4. ITIPABA

3apeyromuil GHONMOTEKOH MMEET MPaBo B npejienax cBOei KOMIETEHIHH:

4.1 nHa 3amuTy npodecCHOHATBHOM YeCTH 1 JIOCTOMHCTBA;

4.2, 3HAKOMHATBCSL € JKAI00aMH M APYTHMH JOKyMEHTaMH, cojiepyKalluMH OLEHKY €ro
paboTbl

4.3. 3aIMINATH CBOM MHTEPECH CaMOCTOSATENLHO W/Mn depe3 MpeiCTaBuTeNs, B T.9.
aZBOKara, B Clydac AUCUUIIMHAPHOTO W CITyKeBHOTO paccreloBaus, CBA3aHHoro
¢ HapyIIeHUEM HOPM npodeccHOHANBHON STUKI,

44. na KOH(UICHIMATLHOCTb ANCLUILTMHAPHOTO WIN CTy)KeOHOro paccje/loBaHus,
32 UCKIFOUEHUEM ClIyUaeB, [IPelyCMOTPEHHBIX 3aKOHOM;

4.5. npuHUMATD y4acTue B:

- paspaboTke BOCITMTATENBHON TIOMUTHKM U CTpaTeruyt Jlunes, B CO3/1aHUH
COOTBETCTBYIOLIUX CTPATErMYECKUX OKYMEHTOB;
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GUOIMOTEKON TPUBIIEKACTCA K AIMHHUCTPATHBHON OTBETCTBEHHOCTH B TIOPAJIKE 1 B
Cilyuasx, NpeayCMOTPEHHBIX aIMMUHHCTPATUBHBIM 3aKOHOATEILCTBOM.

5.3. 3a BHHOBHOE IPUUHHEHNE TIKOJNE WM Y1aCTHHKAM 06pa3oBaTeNbHOTO TTporecca
yiep6a (B TOM 4MCTIe MOpANILHOTO) B CBSA3M C HCTIONHCHUEM (HeHCnoIHEHNEM) CBOUX
JOMKHOCTHBIX OOS3aHHOCTEH, a TaKke He HCIONB30BaHME MpaB, MPeIoCTaB/IeHHbBIX
nactosieil  ViHeTpyKumei, apeaytommii OHOMMOTEKOH  HECET MarepuallbHy
OTBETCTBEHHOCTb B TOpPAAKE M B MNpeaesax, YCTAHOBIICHHBIX TPYIOBbIM H (unm)
rpakAaHCKIM 3aKOHOIATENLCTBOM.

6. B3AUMOOTHOILIEHUSL. CBA3U 11O JNOJHKHOCTH

3aBeyrommii GHGIHOTEKOM:

6.1. paGoTaeT 110 TpaUKy, COCTaBNEHHOMY nexond u3 40-4acoBoit pabodeit HeenH 1
YTBEPIKACHHOMY AHPEKTOPOM Jluues;

6.2. caMOCTOATENIPHO TITAHUPYET CBOKO paboTy Ha Kax/bIid y4aeGHBI TOL M KaKIbIH
yaebHblii Momyb. ITnan paboThl yTBEPKAACTCA TUPEKTOPOM Jlniles He MO3JHES MATH
7Hell ¢ Hadasa MIaHupyeMOoro MepHOa;

6.3. mpeAcTaBNIAET AUPEKTOPY IMCHMEHHBII OTYET O CBOEH ACATENbHOCTH 00beMOM
He GoJiee MATH MAlIMHOIMCHBIX CTPAHHMIL B TeICHUE 10 mHell N0 OKOHYaHMH KaX10ro
y4eOHOro MOAYJIs;

6.4. mosydaeT OT JHPEKTOpa Jlumes WHGOPMALMIO HOPMATHBHO-TIPABOBOTO 1
OpraHN3aLMOHHO-METO/INIeCKOTO XapaKTepa, 3HAKOMUTCS —[OA  PacIHCKy C
COOTBETCTBYIOIMMH JTOKYMEHTAMH;

6.5. cicTeMaTUUYECKH OOMEHMBACTCS yrdopmanyeii Mo BONPocaM, BXOLALLMM B CBOIO
KOMTIETEHIUIIO, ¢ TEIarorHyeckuMu paboTHAKAMU 1 3aMeCTUTENISIMU  TMPEKTOpa
Jluues;

6.6. uCronuseT OOA3AHHOCTH Y4HTENeH-MPEAMCTHUKOE B nepuoj UX BPEMEHHOro
oTeyTeTBHS (OTILYCK, OOIE3Hb 1 1.11.). VicrionHeHue 06sI3aHHOCTEH OCYLIECTBIIAETCS B
COOTBETCTBUM C 3aKOHOJATENBbCTBOM O TPYAS H Veragom Jluies Ha OCHOBAaHHH
npuKasa JIMpeKTopa Jlnues;

6.7. MepenaeT MPeKTOpy HHHOPMALHIO, TOJTyUeHHyIO Ha COBEIAHUAX 1 CeMUHApaXx,
HEIOCPEICTBEHHO [10CIe €€ [0JTy JeHML.

O3HaKOMJICHBL: /J/“(‘ s [/ [ g /{/ %,




